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               FIRE SAFETY PROCEDURE

                                   General Fire Safety
 A Fire Alarm call point are situated in the -   
                    Fire Extinguishers can be found in the -
 Next to the Fire control panel – main entrance 

       Front main entrance 
 Top of the stairs




                   Top of the Stairs

 Bottom of the stairs by fire exit



       Bottom of stairs by side Fire door


 Ground floor corridor by Fire exit



       Ground floor corridor by fire exit

 Nr French door in SS nr garden area

                   Coffee/staff room upstairs

       


     
A fire blanket is located in both kitchen areas.  Smoke detectors are situated around the building.
Emergency lighting is checked on a regular basis.
The Fire Extinguisher maintenance company is TH White.
FIRE DRILL PROCEDURE
 ALL FIRE EXITS MUST BE KEPT CLEAR

1. ON DISCOVERING A FIRE - SHOUT FIRE AND PRESS THE NEAREST FIRE ALARM CALL POINT
2. SAFELY ESCORT THE CHILDREN YOU HAVE WITH YOU AND LEAVE THE BUILDING AS QUICKLY AND QUIETLY AS POSSIBLE BY THE NEAREST MOST APPROPRIATE SAFE EXIT.

PLAYROOMS INCLUDING SENSORY ROOMS - EVACUATE BY THE DOOR TO THE GARDEN OR MAIN ENTRANCE
GROUND FLOOR OFFICES- EVACUATE THROUGH PLAYROOMS OR MAIN ENTRANCE

FIRST FLOOR -
DO NOT USE THE LIFT





EVACUATE DOWN THE STAIRS THROUGH STAIR WELL FIRE EXIT
ADMIN -       TO COLLECT CHILDREN’S CONTACT DETAILS AND MOBILE PHONE, 
                     HELP EVACUATE BUILDING
MANAGER/ PLAYROOM MANAGER – 
TO COLLECT CHILDREN’S/STAFF REGISTER, VISITORS SIGN IN LOG, GRAB BAG
HELP   EVACUATE BUILDING – CHECK ALL ROOMS ARE CLEAR AND CLOSE DOORS.
EVERYONE TO PROCEED TO THE BASKETBALL COURT AT THE FRONT OF THE BUILDING

REGISTER TO BE CALLED
3. DIAL 999 STATING OUR ADDRESS:-

      LONGFIELD CHILDREN’S CENTRE, BROADCLOTH LANE, TROWBRIDGE, WILTSHIRE, BA14  7HE 

Place of safety in the event that the building is unsafe to return to is Willowbrook, Longmeadow School Hall.
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